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Welcome to Chez Bushwick

Please read this agreement carefully 

Our policies have changed for 2012
Membership Fees
· $25 annual membership fee, $8 per hour studio rental

New Members and Membership Renewal

· Download this membership form. Enter the requested information and email the completed form to the Studio Program Manager at studio@chezbushwick.net
· Please find time in your schedule to come in to the office (located in the same space at the studio) to sign your contract. Contact the Studio Program Manager to make this appointment.
· The membership fee must be paid when you sign your contract.
Payment Policy

· All payments are due the day of rental or in advance

· Late payments will accrue a $2 per day late fee one week after the date of the missed payment

· Payments may be made by cash or check. Chez Bushwick, Inc. does not provide change.
· Checks should be made out to Chez Bushwick, Inc.
· Please enclose payment in the envelopes provided under the deposit box with the following information written clearly on the outside:
Name, Date, Start and end time of rental

Amount enclosed in envelope

· Drop your payment in the black deposit box on the wall above the buzzer

· As a 501(c)(3) nonprofit, Chez Bushwick, Inc. accepts donations to subsidize our rehearsal studio and other programs. Donations of any amount (even $1 counts!) will be deeply appreciated, may be enclosed with your rental payment, and are fully tax-deductible.

Scheduling Studio Rentals

· Check the Studio Rental Calendar for availability and send your rental requests to studio@chezbushwick.net. This can be found on our website at http://www.chezbushwick.net/space_rental.html
· We rent on the hour from 8am to 12 Midnight 365 days a year
· We will get back to you as soon as possible to confirm your request
· Please note that the Studio Program Manager is not available on the weekends. All requests will be processed Monday through Friday. Please make requests at least 48 hours in advance.
· Unless otherwise specified in this agreement, the studio is licensed FOR REHEARSAL ONLY. The renter must notify Chez Bushwick, Inc.’s Studio Program Manager if visitors are expected.  Any rehearsals that will be open to an audience of more than 10 guests (or more than 2 members of the press/media) must be scheduled in advance and approved by Chez Bushwick, Inc. Renters will be required to adhere to all public assembly rules, as well as the standard studio rules regarding food, beverages, deliveries and floor protection.

· Any other use of studio, including classes, auditions; public performances filming, recording photography, or any such activity for which the renter might charge a fee or admission will not be permitted without prior written approval. Renter acknowledges that any such additional use must comply with all terms and conditions set forth by Chez Bushwick, Inc. and may be subject to additional rental fees. 

Cancellation Policy

· Rentals can be cancelled up to one week in advance. Renter will be held responsible for full payment of the rental fee if cancellation is made within one week of the rental date.

· In the unlikely event that Chez Bushwick must cancel a rental period with less than one-month notice, the renter is entitled to free rental space equal to the amount of time that was cancelled by Chez Bushwick. 

Studio Access

· 304 Boerum St. can be accessed by key code locks on the street level and second floor entrance. The code will be given when membership agreement is signed. 
· Please instruct others joining you for rehearsal they must ring Buzzer #11.  When they reach the second floor they can ring the Chez Bushwick doorbell to the right of the door. You can then remotely open the door by pressing the doorbell-looking button located next to the intercom inside the studio. Chez Bushwick, Inc. cannot sign for any deliveries. 
· The door to the second floor must never, under any condition be propped open. Violation of this clause will result in termination of membership.

Directions

· Take the L train to the Morgan Avenue Station. Take the Bogart Street and Harrison Place Exit

· Left out of the station. Left onto Boerum Street

· We are located at 304 Boerum Street between Bogart Street and White Street
· We are on the 2nd floor Unit #23. Please use Buzzer # 11 for studio access

2012 Membership Form and Rental Contract

Please electronically fill out the form below and email to: studio@chezbushwick.net
NAME

ADDRESS

PHONE

EMAIL

TYPE OF REHEARSAL (i.e. dance, multi-media, theater)
NUMBER OF PEOPLE IN REHEARSAL (include all people in the studio)
I, the undersigned, agree to the rental terms and conditions for usage of the Chez Bushwick, Inc. studio space outlined in this rental contract:
· Renter warrants and represents that it is able and hereby assumes full responsibility for the care and safekeeping of all property brought into the premises and for any injury to persons or damage to property occurring as a result of Renter’s use of the studio. Renter agrees to indemnify and hold harmless Chez Bushwick, Inc. against any claims arising out of or relating to this agreement. 

· To pay the membership fee and hourly rate associated with my membership level, at the time of my rental or in advance and to pay any late fee accrued for missed payment.

· To notify the Operations Manager no less than 1 week in advance of cancellation or to be charged the full rate of the rental time missed.

· Renter understands that doors to the building are never to be left open under any circumstances. If renter is the last person to leave the studio, all windows must be closed and locked upon leaving. All lights must be turned off. Renter agrees to take good care of the studio, and upon completion of rental shall restore the studio to its condition prior to the Renter’s entry. Renter agrees to be responsible for any damages caused to the studio by Renter, its agents and employees and to report finding the space in an unsatisfactory state to studio@chezbushwick.net. If additional cleaning or repair is required as a result of the Renter’s use of the studio, Chez Bushwick, Inc. will invoice the Renter for related costs.
· No portion of the corridors, foyers and vestibules comprising a part of 304 Boerum Street shall be obstructed at any time by Renter or used for any purpose other than ingress and egress to and from the studio. All personnel must vacate the building immediately after rental period and should not arrive prior to the beginning of their rehearsal. 

· Renter shall not assign this agreement to any other party. Any attempt by Renter to assign this agreement to a third party shall be void. 

· Never to prop open the 2nd floor building door and to hold all rehearsal activities within the studio, with studio doors closed.
· Wax, rosin, powder, water, tape or any other substance may not be applied to the floor. BURNING CANDLES OR INSENCE ARE NOT ALLOWED. Any equipment must be moved with care so the floor is not scratched or damaged.
· No food or beverage is permitted in the studio except for bottled water. 
· Chez Bushwick is a smoke-free facility. There is no smoking allowed anywhere inside 304 Boerum Street. 
· Use of the studio is for rehearsal purposes only (no auditions, public showings, classes, etc.) unless prior arrangements have been made with the Operations Manager.
· The Renter will limit the number of people on the premises to 25

I want to become a member of Chez Bushwick at the following membership level:


___  $25 Annual Membership fee, $8 per hour studio rental 
· I will submit my annual membership payment at the signing of this agreement
Agreed to, Signed, and Dated below:


Thank you for choosing Chez Bushwick
www.chezbushwick.net

